
JUSTIFICATION FOR CONFERENCE SITE SELECTION

Agency Name _________________________________Conference Planner____________________________

Street Address_________________________________Telephone____________________________________

City/State/Zip ________________________________  Name of Conference____________________________

     Conference Frequency__________________________

SITE SELECTION:

Hotel/Motel Name____________________

Street Address______________________

City/State/Zip______________________

BASIS FOR SELECTION: ______________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________

OTHER HOTELS/MOTELS CONTACTED (attach a separate sheet if necessary):

1 Name_________________________________________  3 Name______________________________________

  Street Address____________________________________Street Address______________________________

  City/State/Zip____________________________________City/State/Zip_____________________________

2 Name___________________________________________4 Name____________________________________

  Street Address_____________________________________Street Address_____________________________

  City/State/Zip____________________________________City/State/Zip____________________________

LAST TWO HOTELS/MOTELS WHERE THIS CONFERENCE WAS HELD:

1 Name____________________________________________2 Name___________________________________

  Street Address______________________________________Street Address____________________________

  City/State/Zip______________________________________City/State/Zip___________________________

____________________________________________________   _______________________________________
Conference Planner' Signature                                                       Date
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